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YTBEPXJIEHO
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ITomoxxenue
00 opranuzanuu padoThl ¢ IEPCOHAIBHBIMU JIAHHBIMU
B MAOY COHLI Ne 69 ropona TromeHnu

1. O01IHMe MoN0KEHUSA

1.1. Hacrosamee  IlomoxeHne  sABISIETCS  JOKaJbHBIM  HOPMATHBHBIM  aKTOM,
pErIaMEHTUPYIOLUM OPraHu3alnio padoThl ¢ MEPCOHATBHBIMU JAaHHBIMA PAOOTHUKOB, POAUTENECH
(3aKOHHBIX TMpEACTaBUTENECH) 00yUYaIOIUXCS U UHBIX JIMI, COCTOSIIIUX BO B3aMMOOTHOIIEHUSX C
MAQOY COII Ne 69 ropona Tromenu (ganee 1no Tekcty — Yupexaenue, Oneparop).

1.2. Hactosimee [lonoxkenne pazpabotano B coorBeTcTBUU ¢ KoHcTuTymueit Poccuiickoi
®enepauun, TpynoseiM konekcoM Poceniickon @enepannn, GenepanpHbiM 3akoHOM 0T 27.07.2006
No 152-03 «O mepcoHanbHBIX JTaHHBIX», DenepaabHbiM 3aKk0HOM OT 27.07.2006 No 149-d3 «O6
uHpopManuyu, UHPOPMAIMOHHBIX TEXHOJOTUAX W O 3amwure uHpopmaruu», llomoxxeHuem 00
0COOEHHOCTSAX 00pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMON 6€3 UCIOJIb30BAHUS CPEJICTB
aBTOMaTu3auuu, yrBepxkacHHbIM IloctanoBnenunem llpaBurensctBa Poccuiickonn denepanmu ot
15.09.2008 Ne 687, TpeOoBaHMsIMH K 3alllUTE MEPCOHANBHBIX NAHHBIX NpU HX 0O0paboTKE B
WH(OPMAIIMOHHBIX CHCTEMax TNEPCOHANBHBIX JaHHBIX, YTBEpkKACHHBIX I[locTaHOBIECHHEM
IIpaButenbcTBa Poccuiickoit @enepannu ot 01.11.2012 Ne 1119.

1.3. B Hacrosimem [lonoxeHun UCHOIb3YIOTCS CASAYIOLUE TOHATHS:

pabOTHUK - (U3HYECKOE JINIIO, BCTYIHUBILEE B TPYAOBbIE OTHOIICHUS C Y UPEKICHUEM;

JOJKHOCTHOE JIMIO YUpexXJeHus - pabOTHHUK, COCTOSIIIMA B TPYAOBBIX OTHOLIECHUSX C
VYupexxaeHneM W MMEIOLIU MpaBo Ha MoJlyueHue, o0padoTKy, mepeaady B Ipolecce paboThl
NEPCOHATBHBIX IaHHBIX;

poauTtenu (3aKOHHBIE MPECTABUTENN) O0YJAIONIUXCS — JIUIIA, TPEJCTABISIONINE UHTEPECH
oOydarmuxcsi B YUpexacHNH,

MHbIE TuIa — (PU3MYECKUE JIUIA, BCTYNAIOINE BO B3aUMOOTHOIIEHHS ¢ YUpeXACHUEM, B TOM
YHCJIe HA OCHOBE 3aKJIFOUEHHBIX JOTOBOPOB;

CyOBEKT MEpPCOHAJBHBIX NaHHBIX — pPAaOOTHHUK YUpexXAeHUs, O00y4aroUuiics, pOAUTEINb
(3aKOHHBIN MIPEACTaBUTEINb) 00YJaIOIErocs, HHOE JIUIIO;

MEepCOHANbHbIE JaHHbIE — J00as MH(OpPMAalMsi, OTHOCSINASACA K OINPEACIIEHHOMY WU
oTpenesieMOMY Ha OCHOBaHHMHM TaKoH nH(popMaun Gpu3ndeckomy JHIy (CyOBEKTy MepcoHaIbHBIX
JAHHBIX), B TOM 4Hclie ero (aMuius, uMs, OTYECTBO, I'OJl, MECsll, JaTa U MECTO POXKACHHUS, aJpec,
ceMeiiHoe, collMalibHOe, UMYIIIECTBEHHOE MOJI0KeHne, 00pa3oBaHue, mpodeccus, J0X0bl, Apyras
uH(popMaIus;

NEepCOHANbHBIE JaHHbIE pa0oTHUKAa — HMHpOpManusa, HeoOxoaumas OmepaTtopy B CBS3H C
TPYJAOBBIMU OTHOLIEHUSMHU U KaCAIOIIAsICd KOHKPETHOTO pabOTHHKA;



MepPCOHAIbHBIC JaHHBIE OOYYAIOMIMXCS, WX POJIUTENECH (3aKOHHBIX MPEICTABUTEICH) —
uHpopMalusg, HeoOXxoaumas YUpeKICHHUIO B CBA3M C OTHOUICHHSIMH, BO3HUKAIOIIUMH MEXITY
00y4JarmUMHCS, UX POAUTEISIMU (3aKOHHBIMH MPEACTABUTEIIAMH) U Y UpEKACHUEM;

MEPCOHABHBIC TAHHBIE MHBIX JUIl — UHPOpMALIHs, HE0OXoauMas YUpexKICHUIO B CBSI3U C
OTHOILICHUSIMU, BO3HUKAIOUIUMHU C YAaCTHBIMH JIMI[AMHU, OPraHU3alMUsIMU, B TOM YKCIIE HA OCHOBE
3aKJTIOYEHHBIX JIOTOBOPOB;

00paboTKa NEPCOHANBHBIX MAaHHBIX - JI000E JeicTBUE (Orepalus) WM COBOKYIMHOCTb
JeHUcTBUM (omepaluii), COBEpIIAEMBIX C HCIOJIB30BAaHUEM CPEJICTB aBTOMATH3alUU WU 0e3
UCIIOJIb30BaHMSI TaKUX CPEACTB C TMEPCOHAIbHBIMM JAaHHBIMHM, BKJIouas cOOp, 3aluch,
CUCTeMaTH3allMI0, HAaKOIUICHHE, XpaHEHUe, yTouHeHue (OOHOBIEHUE, U3MEHEHHE), U3BIICUCHHE,
UCIIONIb30BaHME, Tepeaauy (pachmpocTpaHEeHHe, IMpeloCTaBICHHe, JIOCTYI), OO0e3TuYMBaHUE,
0JIOKMpOBaHUE, YAAICHUE, YHUUTOXCHUE TIEPCOHAIIBHBIX TaHHBIX;

aBTOMAaTHU3UpOBaHHAsT 00pabOTKa NEPCOHANBHBIX JAHHBIX - 00pabOTKa MEepCOHATBHBIX
JAHHBIX C TIOMOIIIBIO CPEJICTB BHIUUCIUTEIIBHON TEXHUKH;

pacnpoCcTpaHeHUE TNEPCOHANBHBIX JaHHBIX - JICWCTBHS, HAIpPABICHHBIE Ha PACKPBITHE
MEPCOHATBHBIX IAHHBIX HEONPEICTICHHOMY KPYTY JIHII;

MPEAOCTABJICHUE TEPCOHANBHBIX JAHHBIX - JCHCTBUSA, HAIpaBICHHBIE Ha PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEACIICHHOMY JIMITY WK OMPEACIICHHOMY KPYTY JIUIL;

OJIOKMpOBaHHE TEPCOHAIBHBIX JIaHHBIX - BpPEMEHHOE TpeKpaiieHue o0paboTku
MEPCOHATBHBIX JAHHBIX (32 UCKIIOYEHUEM CITydaeB, eclii 00paboTka HeoOXoAuMa Ui YTOYHEHHS
MEPCOHAIBHBIX JAaHHBIX);

YHUYTOXKCHHE TEPCOHANBHBIX JTaHHBIX - JIEUCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM BOCCTAHOBUTH COJCP)KaHHE MEPCOHANBHBIX JAHHBIX B MH()OPMAIIMOHHON CHCTEME
NIEPCOHATBHBIX JIAHHBIX U (WJIM) B Pe3yJIbTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepHAIbHbIE HOCUTEIH
MEPCOHATBHBIX IaHHBIX;

00e3MYMBaHUE TEPCOHATBHBIX JAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 MCTOJIb30BAHUS JOTOIHUTEILHON HHPOPMAIIMH ONIPEACIUTh MTPUHAIC)KHOCTD
MEPCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY NIEPCOHAITBHBIX IAHHBIX;

nH(OPMAIIMOHHAs CUCTEMA TEPCOHANIBHBIX JAHHBIX - COBOKYITHOCTD CO/IepKAIIUXCs B 6a3ax
JAHHBIX IEPCOHATBHBIX JAHHBIX U 00€CTIEYNBAIOIINX UX 00pa0OTKY MH(GOPMALIMOHHBIX TEXHOJIOTUI
U TEXHUYECKUX CPEJICTB;

WCIIOJb30BaHUE TMEPCOHATBHBIX JaHHBIX — JEUCTBUSA (Omepanuu) ¢ TEPCOHATBbHBIMU
JAHHBIMHU, COBEPILAEMBIE ONEPATOPOM B LENSAX MNPHUHATUS PEIICHUH WIM COBEPLICHUS HHBIX
NEHCTBUH, MOPOXKAAIOIINUX IOPUIUIECKUE TOCIEICTBUS B OTHOLICHUU CYOBEKTa MEPCOHATBHBIX
JAQHHBIX WA JPYTUX JIAI JUOO MHBIM 00pa3oM 3aTparMBarONIUX MpaBa M CBOOOIBI CyOBEKTa
MIEPCOHANIBHBIX JAHHBIX WU APYTHUX JIUIL;

OOIIEIOCTYMHbIE  TMEpPCOHANbHBIE  JaHHbIE —  [EePCOHAJIbHBIE  JaHHBIC,  JIOCTYII
HEOTPAHUYCHHOTO Kpyra JIMIl K KOTOPBIM MPEIAOCTaBIEH C COTJIAcUsl CyOBhEeKTa MepCOHATBHBIX
JAHHBIX WA HAa KOTOPBIE B COOTBETCTBHH C (helepallbHBIMH 3aKOHAMHU HE PacIpOoCTpaHSIETCs
TpeboBaHue cOoOI0ICHUS KOH(DUICHITNATHHOCTH.

1.4. OcHoBHas 1enb Hactosmero [lonoxkenuss — yCTaHOBJICHHE €IMHOTO MOPSJIKa 3al[UThI
NIEPCOHATBHBIX JTAHHBIX PAa0OTHUKOB, PONUTENCH (3aKOHHBIX MPECTABUTENCH) 00ydJarouuxcst u
WHBIX JIUI] 711 00€eCTIeUeHHs 3alIUThI UX MPaB U CBOOO Mpu 00pabOTKe MePCOHAIBHBIX TaHHBIX, B
TOM YHCJIC 3aIUTHI PAB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKM3HU, TUYHYIO M CEMEUHYIO TailHy.



2. CocTaB nepcoOHaNbHBIX JaHHBIX

2.1. K nepcoHanbHBIM JaHHBIM OTHOCAT JaHHBIE, KOTOPBIE COAEPKAT:

a) TEpCOHAIbHBbIC JlaHHbIE PYKOBOJUTENS WJIM COTPYJHUKA IOPUAMYECKOrOo JIUIIA,
WHAVNBUAYATHHOTO MPEATPUHAMATEIS, SIBIISIOMIETOCS] KOHTPAreHTOM Y UpEeKICHUs, HEOOXO0IMMbIe
YupexaeHUIo JUIsi BBITIOJHEHUS CBOMX O0S3aTEeIBCTB B paMKaX JIOTOBOPHBIX OTHOIICHHWHA C
KOHTPareHTOM U JUIs BBIIIOJIHEHUS TpeboBaHui 3akoHOaTeNnbeTBa Poccuiickoit denepanui;

0) nepcoHaIbHbIE JaHHbIE PAOOTHUKOB YUpeKICHHUS;

B) TIEpPCOHAILHBIC JaHHBIC POJCTBEHHHKOB PAOOTHUKOB YUPEKICHHUS, HEOOXOIUMBIC
VypexaeHuto I BBIIOJHEHHUS CBOMX OO0fA3aTeNIbCTB W JUISl  BBINIOJIHEHUS TpeOOBaHUM
3aKkoHOAaTeNbcTBa Poccuiickoit Denepanuu;

I') TEPCOHAJBHBIC IaHHBIC OOYYAIOMIMXCS YUPEKACHWS W WX POAHUTENEH (3aKOHHBIX
npeacTaBUTENEH);

1) IepCOHAIbHBIEC TaHHBIE KaHAUIATOB JJIsl TPYAOYCTPOICTBRA;

€) MePCOHANILHBIC JAHHBIC YBOJICHHBIX COTPYIHHUKOB;

) TIEpCOHAJIbHBIC JaHHBIC TPaKJIaH, OOpalIafoIIUXCs B YUPEKICHUE B COOTBETCTBUU C
®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsike paccMOTpeHus: 00palieHnii rpakiaH
B Poccuiickon denepannm.

2.2. IlepcoHanbHbIE TaHHBIE COCTABIISIOT:

a) cBemeHuss O (hakTax, COOBITHUSX U OOCTOSTENHCTBAX YACTHOM JKHU3HU CYyOBEKTa
NEPCOHANBHBIX JaHHBIX, MO3BOJISIIONINE WACHTH(PHUIIMPOBATH €r0, 3a HCKIIOYEHHEM CBEJCHUM,
MOJJISKAIIUX PACTIPOCTPAHEHUI0O B CPEACTBAX MAaccOBOM HH(OpPMAIMM B YCTaHOBIEHHBIX
benepaTbHBIMHA 3aKOHAMH CITydasiX.

0) ciyxeOHble CBEIEHMs, a TAKKE€ HWHBIE CBEIEHUS, CBSI3aHHbIE C NPOo(decCHOHATbHOU
JESTEIIBHOCTRI0O PAa0OTHHKA, B TOM YHCJIE CBEICHHUS O TOOMIPEHUSX W O JAUCIHUIUIMHAPHBIX
B3BICKAHMSIX.

2.3. IlepcoHasibHBIE TaHHBIE CYyOBEKTA MOTYT COACPkKATh CIEIYIONIYI0 HHPOPMAIHUIO:

- (hamumusi, UM, OTYECTBO;

- TIOJ1, BO3PAacCT;

- oOpa3oBanue, kBanudukamus, npodeccuoHatbHas MOATOTOBKA U CBEJICHUS O MOBBIIICHUN
KBaTM(UKAIUH;

- COCTOSIHUE 3/10POBbBS;

- MECTO JKHTEIhCTBA;

- CeMeHOe MOJIOKEHUE, HATMYHE JIeTEH;

- ¢aktel Oumorpaduu M TpeabIAyIIas TPYAOBas ACSATEIBHOCTh (MECTO pPabOTHI, pa3Mep
3apaboTKa, CyIUMOCTh, ClIy’)k0a B apMuH, paboTa Ha BEIOOPHBIX JIOJDKHOCTSIX, HA TOCY/IapCTBEHHOM
ciyx0e u ap.);

- (uHAHCOBOE TOJI0KEHUE (JIOXOIbI, BJIAJICHHE HSJIBUKUMBIM UMYIIICCTBOM U JP.);

- IeJIOBBIE ¥ MHBIE JIMYHBIC KAY€CTBA, KOTOPHIE HOCAT OIICHOYHBIN XapaKTep;

- IPUHAJICKHOCTD JTUIA K KOHKPETHOW HAllMU, dTHUYECKOW TPyTIIe, pace;

- OMOMETpUYECKUE JAHHBIE;

- MPOYHNE CBEJICHUS, KOTOPBIC MOTYT MJICHTU(DHUIIMPOBATH YCTIOBEKA.

2.4. JlokyMeHTaMHu, COJCPKAIIMMH IIePCOHAIbHBIC TAaHHbIC pA0OTHHKA, SIBIISIFOTCSI:

- MMACTIOPT WJIM WHOW JOKYMEHT, yIOCTOBEPSIOIINNA THIHOCTH;

- TPyIOBasi KHIKKA;

- JIOKYMCHT, TOATBEPXKIAIONIMH  PErHUCTPallii0 B  CHCTEME  HMHJIUBUIYAJTLHOTO



(mepcOHM(PUIIMPOBAHHOI0) YUETa;

- CBUJETEJILCTBO O MOCTAHOBKE HA YYET B HAJIOTOBBIM OpraH v npucBoenuss MHH;

- TOKYMEHTBI BOMHCKOTO yU€Ta;

- IOKYMEHTBI 00 00pa30BaHNM, O KBATU(UKAIMNA WU HATUYUHU CIEUUATbHBIX 3HAHUNW WU
cnenuaabHOM TTOATOTOBKY;

- aBToOMOTrpadus;

- JIMYHBIX JINCTOK MO YYETY KaJPOB;

- MEJULMHCKOE 3aKJIIOUYECHHUE O COCTOSIHUU 30POBbBS;

- IOKYMEHTBI, COJIepKalllie CBEICHHs 0 3apabOTHOM T1aTe, foriaTax U Ha10aBKax;

- TPYJIOBOM JIOTOBOD;

- IPUKa3bl O MpUEMe JIMIa Ha paboTy, 00 YBOJBHEHUH, a TAKXKE O MEePEBOJIE JIUIA Ha IPYTYIO
JOJKHOCTB;

- HaIpaBJICHUE CITYXKOBI 3aHATOCTH;

- XapaKTePUCTUKHU;

- PEeKOMEHAaTeNIbHbIE TUChMA;

- CIIPaBKH, MOATBEPKIAIOIIUE ITEPUOJT pabOTHI Yy paboToAaTeNs U pa3Mep 3apab0THOI MIaThI;

- HarpaJHble IOKYMEHTBHI;

- JINCTKU HETPYOCTIOCOOHOCTH;

- MEIMIIMHCKHE CIIPABKH;

- CIIpaBKa O HATWYHUH (OTCYTCTBUH) CYIUMOCTH U (W) (haKTa yroJIOBHOTO IMpeciieJOBaHUS
1100 O MpEeKpaIleHUH YTOJIOBHOTO MIPeciieIOBaHus M0 PeaOUIUTUPYIONIUM OCHOBaHUSM;

- UHBIE IOKYMEHTHI, COJIepKaIlie EPCOHATbHBIEC CBEICHHS O PAOOTHHKE.

2.5. JIokyMeHTamMu, COAEPKAIUMH MEePCOHATbHBIC JaHHBIE 00YUYaIOIINXCs, UX POJAUTENICH
(3aKOHHBIX MPEICTABUTENCH ) U UHBIX JIUII, SBJISIOTCS:

- TOKYMEHTBHI, YJIOCTOBEPSIOIINE JIMYHOCTD (MTACMOPT, CBUACTEIHCTBO O POKICHUN);

- IOKYMEHTBI O PETUCTPAIUU IO MECTY JKUTEIIbCTBA;

- MIOJINC MEJUIIMHCKOTO CTPAXOBaHMUS;

- TOKYMEHTBI O COCTOSTHUU 3/I0POBbs (CBEACHUSI 00 MHBAJIUIHOCTH, O HATMYUU XPOHUUECKUX
3a00JIeBaHMIA, MEAUITMHCKOE 3aKIFOUEHUE U T.11.);

- TOKYMEHTBI, MOATBEPKAAIOLIUE MPaBa Ha AOMOJHUTEIbHbIE TapaHTUU U KOMIIEHCAI[UU 110
OTIPE/ICTICHHBIM OCHOBAaHMSIM, MPEAYCMOTPEHHBIM 3aKOHOAATEIHCTBOM (POAUTEIU-UHBAIHIBI,
HETOJTHAs CEMbS, PpEOCHOK-CUPOTA U T.I1.);

- WHBIE JIOKYMEHTBI, COJEpIKallue TMepCOHAIbHbIC JaHHbIE (B TOM 4YHCJIE CBEJICHUS,
HEOOXOIMMBIE JIJIsl MIPEAOCTABICHUSI 00yJaroeMycs TapaHTHii ¥ KOMIICHCAINi, YCTaHOBICHHBIX
JENCTBYIOIIMM 3aKOHO/IATEILCTBOM).

3. XpaHeHue, 00pab0TKa 1 UCIIOIH30BAHNUE NMEPCOHATBHBIX TAHHBIX

3.1. JIokyMeHTBI, coaeprKalue NepCOHAIbHbBIE JAHHbBIE, CO3/IA0TCS IYTEM:

a) KOMUPOBAHUS OPUTHHAJIOB;

0) BHeceHus cBeJieHuH B yuéTHbIe (popMbl (Ha OyMakKHBIX U 3JIEKTPOHHBIX HOCUTEIISX);

B) MOJIYYECHHUSI OPUTHHAJIOB HEOOXOAMMBIX JOKYMEHTOB.

3.2. Bce nepcoHalIbHBIE TaHHBIE CYOBEKTA MOIYYaIOTCA Y HETO CaMOT0 UJIU Y €r0 3aKOHHOI'O
NPEJCTABUTENS, 32 MCKIIOYEHHEM CIIy4aeB, €CIM MX IOJy4Y€HHE BO3MOXKHO TOJBKO y TpETbei
CTOPOHBI.



3.3. IlonyyeHue mepcOHANBHBIX JIaHHBIX CYOBEKTa Yy TPETbUX JIMI], BO3MOXHO TOJIBKO C
MUCBMEHHOTO COIJIacus CyObeKTa (€ro 3aKOHHOTO MPEICTaBUTES).

Jljis oty4eHus! IepCOHANbHBIX JTaHHBIX CYOBEKTa Y TPEThUX JIHI[ YUpeKIeHUE cOoOoO0IIaeT
CcyOBeKTy (ero 3aKOHHOMY MPEACTAaBUTEINI0) O IENSIX, MPEAnojaraéMbiX UCTOYHUKAX U CIOco0ax
MOJIYYEHUsI IEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe TaKUX JAHHBIX U MOCJIEACTBUSAX OTKa3a
cyOBbekTa (ero 3aKOHHOTO MpeJICTaBUTENsS) aTh MUCBMEHHOE COrylacue Ha uX mnojiydeHue. llpu
oTKa3e CyObeKTa (ero 3aKkOHHOTO MPEACTABUTEINS) OT a4 COTJIacHsl Ha MOJyYeHUe EPCOHATBHBIX
JTAHHBIX Y UHOTO JIMIIA COCTABJISIETCS aKT, KOTOPBIM MOANKUCHIBACTCS HE MEHEE YeM TpeMsl JIIaMU,
U3 yKciia pabOTHUKOB Y UpexKICHHUS.

3.4. YupexjaeHue He MMEET MpaBa MOJy4dyaTb M 00paldaThiBaTh MEPCOHAIbHBIC JTAHHBIC
CcyOBEKTa O €ro MOJUTUYECKUX, PEITUTUO3HBIX U UHBIX YOSKICHUAX U YaCTHOM KU3HH, B TOM YHUCIIE
nepcoHalbHbIE JaHHbIE PA0OTHHKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHMUSIX WA €ro
npo(COI03HON AEATENBHOCTH, 32 UCKIIOYEHUEM CIIY4aeB, IPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

B cnywasx, HemOCpeACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJIOBBIX OTHOIICHUM,
o0pa3oBaTeIbHON JESATENBHOCTH YUpeKJIeHHWE BIIpaBe MojydaTb W o0OpabaThiBaTh JaHHBIE O
YaCTHOM KH3HU CYOBEKTa TOJBKO C €ro MUCBMEHHOTO coryiacusi (Corjiacusi ero 3aKOHHOTO
IPEJICTAaBUTES ).

3.5. [Ipu npuHATUYM pelIeHHi, 3aTparuBaroNX HHTEPEChl CyObEeKTa MEPCOHAIbHBIX JTaHHBIX,
YupexxaeHue He HMEET IpaBa OCHOBBIBATHCS HA €r0 MEPCOHANBHBIX JAHHBIX, MOJYYECHHBIX
UCKJTIOYUTENBHO B PE3YJIbTaTE MX aBTOMATU3UPOBAHHON 00paOOTKHU UITH SJIEKTPOHHOTO MOTYYEHUS.

3.6. PaboTHuKHM YupekIIeHUs TOJDKHBI ObITh O3HAKOMJICHBI TOJI POCIHCH C JTOKYMEHTaMH,
YCTaHABIMBAIOIIUMU TOPSIOK 00paOOTKU NEPCOHABHBIX TAHHBIX B YUPEXKACHUH, a TaKKe 00 UX
npaBax U 00s3aHHOCTSAX B 3TOM 00JaCTH.

3.7. Coryacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXKET OBITh OTO3BAaHO CYyOBEKTOM
NEPCOHANBHBIX JAaHHBIX (€r0 3aKOHHBIM TMpejcTaBUTeNeM). B cioydae oT3bIBa CYOBEKTOM
NEPCOHANTBHBIX JAHHBIX (€r0 3aKOHHBIM MPEICTABUTEIEM) COrIacus Ha 00pabOTKy MEpPCOHATBHBIX
JAHHBIX YUPEKJIGHUE BIPaBE MPOJODKUTH 00pabOTKY MEPCOHANBHBIX JAaHHBIX 0€3 coriacus
cyOBbeKTa TMepCOHANTBHBIX JAaHHBIX (€ro 3aKOHHOTO MPEACTaBUTENS) MPU HAIWYUU OCHOBAHUM,
npeaycMoTpeHHbIX DenepanbHbiM 3aKk0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX JAHHBIX).

3.8. IlepcoHanibHbIE TaHHBIE CYOBEKTOB XPaHATCS Ha OYMakKHBIX M AJIEKTPOHHBIX HOCUTEISIX
B CIICIIMAJIBHO MIPEAHA3HAUYCHHBIX JIJI1 TOTO MTOMEIIEHHUAX, B MECTaxX, 00€CIIeUNBAIOIIUX 3aIUTY OT
HECaHKLMOHUPOBAHHOT'O AOCTYTIA.

3aimuTa nepcoHaIbHbIX JaHHBIX BKJIIOYAET B c€0sl yCTAaHOBJIEHUE 0COOOr0 peKrMMa JI0CTyIa
B TE€ TMOMEIIeHUs, T[J€ XpaHATCSI TaKue JaHHble, HaNpaBJICHHOIO Ha 3alllUTy OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIAa K HUM, U3BMEHEHUHN WU pacpOCTPaHEHUS.

3.9. B mporiecce XxpaHeHUS! IEPCOHABHBIX JAaHHBIX CYOBEKTOB JOJIKHBI 00€CTIEUNBAThCS:

- TpeOOBaHHS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIWBAIONIMX TMpaBWIA XpaHEHUS
KOH(UICHITUATBHBIX CBEICHHUIA,

- COXPaHHOCTh MMEIOIIMXCA JIaHHBIX, OTPAaHUYEHHE JO0CTyNa K HHUM, B COOTBETCTBUHU C
3aKoHoAaTeNbecTBOM Pocculickoit @enepaunn U HactoAmuMm llonoxenuem;

- KOHTpOJIb 3a JIOCTOBEPHOCTBHIO M TOJHOTOW MEPCOHATBHBIX JAHHBIX, X PETYISIPHOE
OOHOBJICHHE U BHECEHHUE 110 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIIMX U3MEHECHHM.

3.10. [IepedeHb MOMKHOCTHBIX JIMII, UMEIOIINUX MPABO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM,
COCTaB MEPCOHANIBHBIX JAHHBIX, K KOTOPHIM UMEIOT JIOCTYH JOKHOCTHBIE JIUIA, MECTa XPaHECHUS



JIOKYMEHTOB, COJIEpP)KAIUX I€PCOHAIbHBIE [aHHbIE, YCTAHABIMBAIOTCA IPUKA30M JTUPEKTOpa
YupexaeHus.

3.11. Jluna, umeromye JOCTYyNl K NEPCOHAIBHBIM JAHHBIM 00s3aHbl HMCIIOJNB30BAThH
NEepPCOHAIbHBIE JAaHHBIE JHILb B LEISAX, U1l KOTOPBIX OHU OBUIM MPEAOCTABIICHBI.

3.12. llepcoHanbHble JaHHbIE pPaOOTHHKA WCIOIB3YIOTCS ISl II€JIeH, CBSI3aHHBIX C
BBIMIOJIHEHUEM TPYIOBBIX (QYHKIMH, B TOM 4YHCIE ISl pEUIeHHs BOIPOCOB AaTTECTAlHH,
(dopmMHupoBaHMs Y4eOHOro IJIaHA, COCTABJIEHUS OTYETOB B BBIIIECTOSIME OPIraHU3AlINY,
(opMUpOBaHUS pa3IMYHBIX 0a3 JaHHBIX, NPOABUKEHUS PAOOTHUKOB IO CIyXO0€, yCTaHOBJIEHUS
pa3Mepa 3apIuiaThl.

3.13. [lepcoHanbHble JaHHBIE O0YYaAIOMIMXCS, UX POAUTENICH (3aKOHHBIX MPEICTABUTEIICH )
UCTOJNb3YIOTCA Ul LieJel, CBA3aHHBIX C OCYILECTBIEHHEM O00pa30BaTENbHOIO MpoIEecca, B TOM
qucie A COCTAaBJIEHHUS y4eOHOro IjIaHa, COCTABJIEHUS OTYETOB B BBILIECTOSIUE OpraHU3alH,
(dopMUpOBaHUS PA3NMUHBIX 0a3 JaHHBIX, JUISI BO3MOKHOCTH HMOJJEPKUBATH CBSI3b C POAMTEISMU
(3aKOHHBIMHU MPEACTABUTENSIMHU), YUUTHIBATH OCOOCHHOCTH 00YyYaIOLIErocs Mpyu ero 00y4yeHuu.

3.14. Xpanenne u o00pabOTKa TIEPCOHANBHBIX MJAaHHBIX MOMXKET OCYIIECTBISATHCS C
UCMOJIb30BAHUEM 3JIEKTPOHHBIX CHUCTEM, MPEJCTABIAIONUX COOOM COBOKYIMHOCThH MEPCOHAIbHBIX
JAHHBIX, COAepKAIIUXCsl B 0a3ax JTaHHBIX, a TAKKe WH(OPMAIIMOHHBIX TEXHOJIOTHM U TEXHUYECKHX
CpPEJICTB, MO3BOJIAIOIINX 00padaThIBaTh TAKKE JAHHBIE C UCIOJIb30BAHUEM CPEJICTB aBTOMATH3aLIUU.

be3onacHOCTh MepCOHANBHBIX JAAHHBIX MPHU WX 00pabOTKe B MH(POPMALMOHHBIX CHCTEMAX
o0ecrieynBaeTcsi € IOMOUIbI0 CHUCTEMBl 3alllUThl IEPCOHAIBHBIX JAHHBIX, BKJIIOYAIOIIEH
OpPraHU3allMOHHbIE MEpPbl W CpEJICTBA 3alUTHl HWH(GOpPMAIMK, B TOM 4YHCIE MMHU(POBATILHBIC
(kpuntorpaduueckue) CpeacTBa, CPeACTBa NMPEAOTBPAILICHHUS HECAaHKIIMOHWPOBAHHOIO JOCTYIA,
yTeUKH HHGMOpPMAMK M0 TEXHUYECKHMM KaHajlaM, NpPOrpaMMHO-TEXHMYECKHX BO3ACHCTBUII Ha
TEXHUYECKHE CpelCcTBa OOpabOTKM MEpPCOHAIBHBIX JAHHBIX, a TakKK€ MHCIOIb3yeMble B
UHPOPMALIMOHHON cUcTeMe HHPOPMAIIMOHHBIE TEXHOJIOTUH.

JIvnia, TOCTYyN KOTOPBIX K MEPCOHAIBHBIM JaHHBIM, 00padaThiBa€MbIM B UH(POPMAIIMOHHON
CUCTeME, HeOOXOUM JUIsl BBIIIOJIHEHUS CIYKEOHBIX (TPYJIOBBIX) 00SI3aHHOCTEH, JAOMYCKaIOTCS K
COOTBETCTBYIOLIEH HH(POPMALIMK HA OCHOBAHUU MPHUKa3a JUPEKTOpa YUpeKICHUS.

4. Ilepenada nepcoHaIbHBIX JAHHBIX

4.1. Ilpu nepenaye MepCOHANbHBIX JTAHHBIX PAaOOTHUKOB, OOydarolUXCs (MX poAUTENeH
(3aKOHHBIX MPEICTABUTENEN)) IPYTUM IOPUANYECKIM U (PU3MUECKUM JIMIAM Y UpeXIeHUE JOJIKHO
co0uro1aTh CleAyroe TpeOOBaHMS:

4.1.1. TlepcoHanbHbBIE TaHHBIE HE MOTYT OBITh COOOIIEHBI TPEThEH CTOPOHE O€3 MUCEMEHHOTO
coriacusi paOOTHHKA, POAUTENCH (3aKOHHBIX MPECTABUTENCH) 00yJaromerocs, 3a UCKIIYEHUEM
CllydaeB, KOTJa 3TO HEOOXOAMMO AJsl MPEayNpeKICHHs] YIpo3bl *KU3HU U 370POBbIO pabOTHUKA,
00y4YaroIerocs, a TakXke B CIIydasiX, yCTAHOBJICHHBIX (heepabHBIM 3aKOHOM.

4.1.2. Jluna, momydammue NEpCOHANbHBIE NTaHHBIE pPa0OTHUKA, oOyuaromerocs (ero
poauTenei (3aKOHHBIX MPECTaBUTENEH)) MPEIyNPEXIAIOTCS O TOM, YTO 3TH JaHHBIE MOTYT OBITH
UCIIOJIb30BAHBI JINIIb B LIETSAX, Uil KOTOPBIX OHM cOOOIIeHbI. JInia, nosyyaronue nepcoHaibHbIe
naHHble, o00sA3aHBl COOMIOJATh PEXUM KOH(QUICHIMANbHOCTU. JlaHHOE TMOJOKEeHHUEe He
pacrpocTpaHseTcss Ha OOMEH TepCOHaJbHBIMU JaHHBIMA B TIOPSAKE, YCTaHOBJIEHHOM
beneparbHBIMHA 3aKOHAMH.



4.2. Tlepenaua TeEepCOHANBHBIX MJAHHBIX CYOBEKTa IMPEICTABUTENSIM MOXET OBIThH
OCYIIECTBJICHA B YCTAHOBJIEHHOM JEHUCTBYIOLIUM 3aKOHOJATEIbCTBOM IIOPSALKE TOJBKO B TOM
o0BbeMe, KOTOPbIH HEOOXOIUM /IJIs BBIITOJIHEHHS YKa3aHHBIMU MIPEJICTAaBUTENAMU X (YHKIMH.

5. IIpaBa cyOBEKTOB MEPCOHANBHBIX TAHHBIX
Ha o0ecredeHre 3aluThl TEPCOHABHBIX JaHHBIX

5.1. B nensix obecrieueHus 3amuThl IEPCOHATBHBIX JTAHHBIX, XPAHSAIIUXCS B YUPEKICHUH,
CyOBEKTHI MEPCOHANIBHBIX JAHHBIX (X 3aKOHHBIE MPEJCTABUTENN ) UMEIOT MIPABO:

5.1.1. [Tony4yaTh MOIHYIO HHPOPMAIIMIO O CBOMX MEPCOHATBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CBoGoIHOTO OECIIaTHOTO TOCTYIA K CBOUM TIEPCOHAIBHBIM JaHHBIM, BKITIOUAs TIPABO
Ha TOJy4YeHHE KOIMHUH JFOOOW 3aIliCcH, COJIEpIKallel MepCOoHaIbHbIC TaHHBIC, 33 HCKIIOYCHHEM
CIIyJaeB, MPEIyCMOTPEHHBIX (enepanbHpIMU 3aKkoHamu. [lomydeHune ykazaHHOW WH(OpPMAIUU O
CBOMX TEPCOHAIBHBIX JaHHBIX BO3MOXXHO TPHU JUYHOM OOpalIeHUU CYObeKTa MEepCOHATBHBIX
JMaHHBIX (€ro 3aKOHHOTO TMPEACTABUTENsA) K JOKHOCTHOMY JIMIly - OTBETCTBEHHOMY 3a
OpTaHM3aIHI0 U OCYIIECTBICHUE XPAHCHUS IEPCOHABHBIX JTaHHBIX.

5.1.3. TpeboBath 00 WCKIIOYEHUH WM WCIPABICHUNA HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JAHHBIX, a Takke JaHHbIX, O00pabOTaHHBIX C HapylleHHeM TpeOoBaHUI
NEHCTBYIOIIETO 3aKOHOAATENhCTBA. YKa3zaHHOEe TpeOoBaHHE JODKHO OBITh  o(opmIIeHO
MUCHMEHHBIM 3asBJICHUEM Ha UMsI TUPEKTOpA Y UpEKICHUS.

[Ipu oTkaze gupekTopa YUpeKIACHUS HCKIIOYHTH WIH UCIPABUTH MEPCOHAIBHBIC TaHHBIC
CyOBEKT TEPCOHATBHBIX JAHHBIX (€0 3aKOHHBIA MPEICTABHTENh) HMMEET IPaBO 3asBUTHh B
NUCBMEHHOM BHJE €My CBOEM HECOTJIaCUU, C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAaKOTO
Hecornacusl. [lepcoHalbHbBIE TaHHBIE OLIEHOYHOTO XapakTepa CyObeKT MePCOHANBHBIX JaHHBIX (€To
3aKOHHBIN TIPEJICTABUTEINb) UMEET MPABO JIOTIOJHUTH 3asBJICHUEM, BRIPAKAIOIIUM €TI0 COOCTBEHHYIO
TOYKY 3pEHUSI.

5.1.4. TpeboBaTh 00 U3BEIICHUN Y UPEKIACHUEM BCEX JIUI], KOTOPHIM paHee OB COOOIICHBI
HEBEpHbBIC WJIM HETIOJHbBIE NTePCOHANLHBIEC JAHHBIE 000 BCEX MPOM3BE/IEHHBIX B HUX UCKIIOYEHUSX,
UCIIPABJICHUSAX WIH JOTIOJTHEHUSX.

5.1.5. OGkanoBaTh B Cy/ie JTHOOBIC HEMTPABOMEPHBIE JCHCTBUSI WIIH O€31CUCTBUS Y UpEKACHUS
npu 00pabOTKe U 3aIIUTE €ro MEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CyOBbEKTa MEPCOHATBHBIX JAHHBIX
1o 00eCIeueHu 0 TOCTOBEPHOCTH €T0 MEPCOHANBHBIX JaHHBIX

6.1. B nensx oGecrneueHus 1OCTOBEPHOCTH MEPCOHAIIBHBIX TAHHBIX PAOOTHUKHU O0SI3aHBbI:

6.1.1. Ilpu npueme Ha pabOTy B YUpekIeHUE MPEJICTABIAThH YITOJTHOMOYEHHBIM pa0OTHUKAM
JIOCTOBEpHBIC CBEJEHUS O cebe B mopsake U o0beme, MPETyCMOTPEHHOM 3aKOHOIATEIhCTBOM
Poccuiickoit @enepanuu.

6.1.2. B ciiyyae u3MeHEHUs1 MEPCOHAIBHBIX JaHHBIX pa0OTHHKA: aMUIMsl, UMsI, OTYECTBO,
aZipec MecTa XKUTEIIbCTBA, TACIIOPTHBIC JaHHbBIC, CBeICHUS 00 00pa30BaHUU, COCTOSIHUH 3/I0POBbS
(BcieACTBUE BBISBICHUS B COOTBETCTBHM C MEAUIIMHCKUM 3aKIIOUYEHUEM MPOTHUBOINOKA3aHUM NS
BBITIOJTHEHUSI pAOOTHUKOM €T0 JOJDKHOCTHBIX, TPYJIOBBIX 00SI3aHHOCTEH | T.11.) cOO0IIaTh 00 3TOM
B T€UEHHUE 5 pabo4MX JHEU OT AaThl UX U3MEHEHUH.

6.2. B nensax oGecrneueHns JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00YYaAIOIIUXCS:



6.2.1. Ponmutenu (3aKOHHBIE TPEICTABUTENH) OOYYAIOMIMXCS MPH TpHEME B YUPEKICHUE
NPEIOCTABIISIIOT YIMOJTHOMOYEHHBIM €ro pabOTHHUKAM JIOCTOBEPHBIE CBEACHHS O ce0e M CBOHUX
HECOBEPIUICHHOJETHUX JIETSX.

6.2.2. B ciayyae W3MEHEHHS CBEJCHMIA, COCTABJSIIONINX IEPCOHAIBLHBIC JTaAHHBIE
o0yyaroierocsi, poAUTeIH (3aKOHHBIE ITPEICTABUTEIN) HECOBEPIICHHOJIETHETO 00s13aHbl B TCUCHHE
MecsiIa COOOIUTh 00 3TOM YIOJHOMOUYEHHOMY PabOTHUKY YUpeKIeHHUS.

7. OTBETCTBEHHOCTH 3a HapyllleHue Hacrosiero [lonoxenus

7.1.3a mHapymenue mnopsaka o0paboTku  (cOopa, XpaHEHMs, HCIOJIb30BaHUA,
pacnpoCcTpaHEeHNUs U 3aIIUThl) IEPCOHAIBHBIX JaHHBIX JTOJKHOCTHBIE JINLIA HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEIBCTBOM.

7.2. 3a HapylIeHHe IPAaBUJI XPaHEHUs U MCII0JIb30BAaHUS IEPCOHAIBHBIX JIaHHBIX, TOBJIEKIIEE
3a co00#1 MaTepHabHBIN yiiepd paboToaaTento, pabOTHUK HECET MAaTEPUATBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUU C JACHCTBYIOIIUM TPYIOBBIM 3aKOHOJIATEIBCTBOM.

7.3. MarepuanpHblii yiiepO, HaHECEHHBIH CYOBEKTYy IE€pPCOHANbHBIX MaHHBIX 3a CUeT
HEHAJUIeKAIIEro XpaHEHHUs] U UCIOJIb30BaHMsI IEPCOHAIBHBIX JaHHBIX, MOMJIEKUT BO3MEIIECHUIO B
NOPSAJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7.4. YupexaeHue BIpaBe OCYUIECTBIATh 0€3 yBEAOMJIEHHUS YIOJIHOMOYEHHOI'O OpraHa Io
3aluTe MpaB CyOBEKTOB MEPCOHAJIBHBIX JaHHBIX JIMIIb 00pa0OTKY CIEAYIOIIUX NEPCOHATbHBIX
JTAHHBIX:

— OTHOCSIIIMXCSL K CYyOBEKTaM MEPCOHAIBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYJOBbIE OTHOLIEHUS (PaOOTHUKAM);

— MOJYYEHHBIX OINEpaToOpoOM B CBS3M C 3aKIOYEHHUEM JOTOBOpPA, CTOPOHOH KOTOPOIO
SBIISIETCSI CYObEKT MEPCOHANBHBIX JaHHBIX (0OydJaroLuiics U Ip.), €CIU NePCOHANIbHBIE JTaHHbIE HEe
pacrpoCTpaHsIOTCA, a TakKKe HE MPEJOCTaBISIOTCS TPETHUM JUIAaM 0e3 coryiacusi CyObeKTa
NEPCOHANBHBIX JAHHBIX M MCIOJIB3YIOTCA YUPEKIACHUEM HCKIOYUTEIBHO /JIs HCIOJIHEHHUS
YKa3aHHOT'O JJOTOBOpA U 3aKIIFOUEHUS JOTOBOPOB C CYObEKTOM MEPCOHAIBHBIX JAHHBIX;

— SIBJISIIOLUXCS 0OILEIOCTYITHBIMH NTEPCOHAIbHBIMU JIaHHBIMU;

— BKJTIOYAIONUX B ce0s TOJNIbKO (paMWIMM, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOJMMBIX B LEJSIX OJHOKPATHOIO MPOIYCKAa CyOBbEKTa MEPCOHANBHBIX JIaHHBIX Ha
TEPPUTOPHUIO YUPEKIEHHUS WIH B MHBIX aHAJIOTUYHBIX LIEJISX;

— BKJIIOYEHHBIX B HWH(OPMALIMOHHBIE CHUCTEMbl IEPCOHAIBHBIX JAHHBIX, HMEIOUIUE B
COOTBETCTBUU C (eneparabHBIMU 3aKOHAMH CTaTyc (QeaepaJbHbIX aBTOMAaTU3UPOBAHHBIX
UHPOPMAIIMOHHBIX CHCTEM, a Takke B TOCYAapCTBEHHbIE HWH(POPMAIIMOHHBIE CHCTEMBI
NEPCOHATBHBIX JAHHBIX, CO3/IAHHbIE B IIEJIAX 3alUThI 0€30MMaCHOCTH rOCYAapCTBA U OOIIIECTBEHHOTO
MOPAJIKA;

— oOpabaTbiBaeMbIX 0€3 HCHOJB30BAHHUS CPEJCTB aBTOMATH3allMd B COOTBETCTBUU C
denepaqbHBPIMU 3aKOHAMHM WM WHBIMH HOPMAaTHUBHBIMU IPABOBBIMH akTaMu Poccuiickoit
@®enepanuu, yCTaHABIMBAIOIIMMU TpeOoBaHUS K oOecreyeHuIo 0e30MacHOCTH MEepCOHATbHBIX
JTAHHBIX TPU UX 00pabOTKE U K COOMIOACHHUIO TPAB CyOHEKTOB MEPCOHANBHBIX TAHHBIX.

Bo Bcex octanbHbIX ciaydasx YupexaeHue (AUpeKTop U (Wiu) yIOTHOMOYEHHbIE UM JIMIIA)
00s13aHbI HAPABUTH B YIIOTHOMOYEHHBIH OpTaH I0 3alUTe MpaB CyObEKTOB NEPCOHATBHBIX JaHHBIX
COOTBETCTBYIOLIEE YBEIOMIICHHUE.
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